}_—

N
.

civ e -~ ! o~
*FoRM4".eRM 1 -~ R JEST FOR RECORDS RETENTION.SC )ULE scn:ouuz 1,{(,
P () \'" fo be Submitted to the Records Man ment Division ¥
Holl of Records . =
Commission Hall of Records Commission PAG L

* 1. Requesting Agency
SOMERSET COUNTY

2. Division or Bureau of Requesting Agency

CLERK OF THE CIRCUIT COURT

3. Authorization Requested (Check only one of the squares below} .

A

additional accumulation is  antici-

C .
Dispose of present accumulation. No - Establish retention schedule for re- Microfilm ond  destroy

originals.

cords for which there is a continuing Originals if not microfiimed would be . ' -

pated. Records have ceased to have value accumulation. The records will cease to retained for the period of time indicated.
to warrant retention. have value to warrant their retention after
: the period of time indicated.

4 5. Description of Records ‘ 6. Recommendation

records accuratel
ltem Describe rec y.

Include title, form number, size of documents, of Hall of Records .

No work or activity to which the records relate inclusive dotes aond quantity and Board of Public

(cubic or linear feet). Show

recommended retention period. Works.

1. | MINUTES OF PROCEEDINGS OF THE SOMERSET COURIY COURT

Size: 12" x 17" x
File Arrangement:

testimony, The proceedings
. Papers, and in the Judicial

2. |ROUGH MINUTES OF PROCEEDINGS OF THE SOMERSET COUNTY COURT

Dates: 1804, 1811, 1839-1856, 1870 - -
Quantity: 10 volunes

The Minutes of the Proceedings record Court action and orders without|

RECOMMENDATION: RETAIN PERMAMENTLY.

2n

~104

Chronological

XX T E)
o

are covered in ths Civil and Criminsl
and Chancery Records.

~"RPPROVED

Size: 9" x Ii" x

permanent Minutes (Item 1),

Dates: 1813) 1815, 1352-1860 1898-1907’ 1912"1920
Quantity: 7 volumas

This series of Minutes were the rough drafts later transcribed as

iinutes lack certain years which the rough minutes inolude and there- |
fora their reotention is rscommsnded,

RECOM-ENDATION: RETATN PERMANENTLY.

HALL OF RECORDS CO"

Prior to 1870 ths permanent set of

7. Agency, Division or Bureau Representative

g e U LDarmes. C&h&J&”@HMﬁ’ Q. 3,195

. Signaturé)

' edule Authorized as Indicated in Col. 6 by Holl
‘ords Commiission.

UTitle Date
of - Disposal Authorized as Indicated in Col. 6 by Board of
Public Works. .

Archivist

Date . Secretary
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Commission

v 4,

o
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3. | JUDICIAL RECORD (mxcmm) :

lh" x 18" x 3n
1788-1816, 1818 - -
Quantity: 38 wvolumes

File Arrangement: Chronological - ,
Index: Alphabetical thumb index to owner and purchaser;

Index to Judgments

2 !

6. Recommendation
of Hall of Records
and Board of Public
Works.

5. Description of Records
Describe records occurotely Include title, form number, size of documents,
work or activity to which the records relote inclusive dotes and quantity
(cubic or linear feet). Show recommended retention period.

Size:
Dates:

This i3 a record of confessed and summary judgments and court action
"in the liquidation of debts by sheriff's sales of the debtor's
chattels and real estate. Names of the plaintiffs and defendants

are shown with the writ of summons, the declaration in the plea,
bonds, the plaintiff's answer, the ordér of the Court to the sheriff
the report of the saleand distributlon by the sheriff, relesases, and
the order of the Court to record the proceedings. In the early - |.
volumes other causes and matters were reported as follows 3

APPROVED
HALL OF RECORDS COMMI3SION

Appointment of Commissioners to examine boundsof tractis
of land and to divids land in kind

Recognitions (bastard childrén) ' S
Report by Road Commissioners that work had been completed . -

on gpecifiad roads-
Issuance of licenses to reta.il hquor and keep taverns

Indentures ( apprentices )

RETAIN PERMANENTLY} TRANSFER TO THE HALL CF RECORDS
ALL VOI.UMES PRICR TO ]B‘EI.

| hA.\ INDEX TO COURT AND mols'mmss JUDG\&FMS AND FINISHED CASES -

RECOMMENDATION:

147 x 20" x. 3%

1883 - -

Quantity: 9 volumes

File Arrangement: Chronological
Index: Thumdb Index to parties

This is an index to the Judicial Record (Item 3), the Docket of '
Recorded Judgments of Justice of the Peace (Item 6), and the Docket *
of Finished cases (Item 15) discontinued in 1951, The index is pre- b
pared in two volumes, plaintiffs, and defendants, and shows the nameg
of defendants and plaintiffs with colums for Cowrt and magistrate
Judgments listing the volume, page number, the case and docket num-
bere=-the term and ysar under Court Judgments, and the date of filing

under Magistrates Judgments.
RECOMMENDATION: ~RETAIN PERMANENTLY.

Size:
Dates:




':liORM L'_.liJ-R.M 1A _ s " ) SCHEDULEK--- - - i
(1-1-88) 7 REx »EST FOR RECORDS RETENTIO ~SCH.oULE No. P (- 446
" Holl of Rocords (Continuation Sheet) PAGE -
Commission No. _3- !
: 5. Description of Records 6. Recommendation
q Describe records accurately. Include title, form number, size of documents, of Hall of Records'
%em work or activity to which the records relate, inclusive dates, and quantity and Board of Public
°: “{cubic or linear feet). Show recommended retention period. ‘ Works.
S« | JISTICE OF THE PEACE NOTICES OF JUDGMENTS AND SATISFACTIONS ‘
Size: 33" x 83" - ' A 4
Dates: 1918 - -
Quantity: L document file drawers %
File Arrangsment: By case number _ %]
Index: Docket of Recorded Judgments of Justice of the Peacq é’
: o
This file contains the notices of judgments rendsred by Justices of Ly §
the Peace and deposited by the plaintiffs for recording with tha > 9
Clerk at which tims they become liens against the defendants real =
estate or leasshold interest, with certain exceptions. The notice & o
- shows the names of the parties and the amount involved in each a S
Judgment. The notices of Satisfaction or Settlement are included in o, Lo
" |the file. This information is recorded in the Docket of Recorded =< .
Judgments of Justice of the Peace, a pormanent record. o
. ©o ) )
RECOMMENDATION: RETAIN PERMANENTLY. g’
6. |DOCKET OF RECORDED JUDGMENTS OF JUSTICE OF THE PEACE (MAGISTRATES
) JUDGMENTS ) , T A
. Size: 14" x 18" x 3 ‘ - -
1800-1807, 1820-1825, 18L9 « =

Dates:

Quantity: 11 volumss :
File Arrangement: Chronological
Thumb Index to Plaintiff and Defendant; Defendant!s

. Index:
‘ L -+ Index to Court and Maglstrates Judgmsnts
This docket records the namss of ths par'ties; the casse number and

_ S abstract of the case, ths dates of court actions and orders, the
Judgment, the date of filing with the Clerk of ths County Court,
The entxries

his signature and the notation and date of releass,
in this docket are derived from the notices of judgments deposited
by the Justice of the Peace (Schedule C=-//¢ ,Item ).

RECOM/ENDATION: RETAIN PERMANENTLY.

7. |JURY LISTS

. Sizer 3" x84 - - .
' - Dates: 1892 - - -
Quantity: 1 ‘document file drawer -
Chronological by court term

File Arrangemsnt:

This record is composed of the lists of 200 perscns from which the
ourt term and the lists of the forty-eight

. Jury is drawn for each
Jurors drawn.
RECOMYENDAT ION:

RETAIN PERMANENTLY.




" “RorM MARM 1A o T scheoute @ -1 46
i (n-1.z6) T RExEST FOR RECORDS RETENTIQ SCH.uULE No.
- Hall of Records (Continuation Sheet) PAGE
Commission w ' NO. k.
4 ‘ 5. Description of Records _ 6. Recommendation
‘lf Describe records accurately. Include title, form number, size of documents, of Hall of Records
Nem work or acfivity to which the records relate, inclusive dates, and quantity and Board of Public
° (cubic or linear feet). Show recommended retention period. ’ : Works. A

)

8. | COURT COSTS

Size: 6% x 14" x 2% ,
o Dates: 181L-1815, 1846, 1848, 1850, 1866, 188¢-1893,
- 1896-97, 191Lk=1920 o
; Quantity: (@ volumes )
I - Annual Accumulations Discontinued ¢
‘ Index: Thumb index to witnass S
: [ o
| This is a record of expenditures for the apnearance of wiinesses in R -
trials and Judicials, showing the names of witnesses and the names = <
| of the plaintiff and defendant, the case or docket numbsr, and the o2
payment. Court costs are entered in the Cash Disbursements Journals, as &
a permansent record. S . E S
RECOMMENDATION; RETAIN PERMANENTLY; TRANSFFR TO THE HALL (“ e
OF RECORTS. Y ©
- - .
9. | CHANCERY PAPERS ] §
‘ - |
J . , Size: |
' @ Dates: 1865 - - |
1 Quantity: 2L5 document files, 2 cartons
Chronclogical and serial number

File Arrangement:
Index: Chancery dockets and defendants gnd plaintiffs
index to chancery records

3 This file conteins papers relating to proceedings in equity, includ-
ing the bill of complaint, testimony, petitions and orders of the
Court, subpoenas and decrees, reports of tax sales, administration
of affairs of persons declared non compis montis, and intestate
estates, claimg, bankruptcies, divorcss, and land sales and land

divigions.
| RECOMMENDATION: RETAIN PERMANENTLY.
: 10. |CHANCERY RECORD . R
Size: 14" x 18" x 30 . B
Dates: 1831-1870, 1872 = = |

Quantity: 50 volumes
File Arrangement: Chronological
Thumb index to plaintiff and defendant, chancéry

Index:
docksts, and defendant and plaintiff index to
chancery records

4

ﬁ, . This is a transcription of cases heard in equity proceedings relat-
ing to real astats sales, foreclosures, mortgage and tax sales, pare

tition sales, bankruptcies, domestic relations and divorce, and

changes of personal names, The Chancery Record shows the names of

the plaintiff and defendant, the petition or bill of complaint, the




pradary T hRL L e e — = -—— -
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FORM NR-RM 1A .~ o - .| SCHEDULE, 4 4 3
RERTIPERS 238 " REx~EST FOR RECORDS RETENTIC SCHwuULE e e S
Holl of Rocords (Continuation Sheet) PAGE
~ Commission : , ) NO. 5. : i
: 4 5. Description of Records 6. Recommendation
'lf Describe records accurately. Include title, form number, size of documents, of Hall of Records‘
: Nem work or activity to which the records relate, inclusive dates, and quantity and Board of Public
0 (cubic or linear feet). Show recommended retention period. Works.
orders of the court, the appointment of commissioners or trustees,
the report of sale or distribution and the endorsement of the court,
the affidavits of the commissioners or trustees and the final satis-
faction by the court. - B
_ _ =
RECOMMENDATIONs RETAIN PERMANENTLY. : ' é?
. )
- 11.| CHANCERY DOCKET ' C o =
=
(7Y
Size: 14" x 20" x 3" ;_-Eg
Dates: 1619 - - ' _ o w
Quantity: 12 volumes o E?
File Arrangement: Chronological by docket (case) number L Q. E?
‘ _ : ' a.
This docket is a record of Chancery proceedings, showing the case < &
number under which papers are filed, the initials of the lawyers, S
the names of the parties, dates of court action, and the court deci- —
slon and court costs. ' , =g
4 : ) =
! . RECOMMENDATICN: RETAIN PERMANENTLY.
“ 12.| DEFENDANT AND‘ PLAINTIFF INDEX TO CHANCERY RECORDS
Size: 14" x 18" x 3% ' » .
Dates: 1853 = -
Quantitys 2 volumes
Chronological

. File Arrangement:
Index: Thunb index to name _
. This index records, in separate volumes for the déféndanta and the
\_ |plaintiffs, the names of the defendant and the plaintiff, the case
> | number, and the liber and follo of recordation in the Chancery
Record. ' o ’ o .
RECOMMENDATION: RETAIN PERMANENTLY. ’

" 13.|CLAIMS DOCKET .
Size: 13" x 19" x 3" '
Dates: 1908 = = ) L

1 volume
Chronological

Quantity:
File Arrangement: ‘
Thumb index to defendant; Chancery Docket

Index:
The Claims Docket records proven claims in cases of voluntary trust
The

or under decrees for the payment of debts or in any case in which

creditors have presented proven claims to the Circuit Court.

docket shows the names of the plaintiff and the defendant, the
trustees, the chancery cases or docket number, the names of the credi-

tors, the character of the claim and the amount, and the date of
The claims papers are filed with the Chancery

proving the claim,
Papers (Item 9).
RECOMHENDATION: RETAIN PERMANENTLY.. . .
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(11-1-86) (" REx~EST FOR RECORDS RETENTIC SCH.JULE

" Hall of Records . (Continuation Sheet) PAGE
Commission - NO. 6. N
5. Description of Records 6. Recommendation
Include title, form number, size of documents, of Hall of Records
and Board of Publ:c
Works. -

Describe records accurately.
work or activity to which the records relote, inclusive dotes and quontlty
Show recommended retention period.

(cubic or linear feet).

DOCKET OF STET CASES '

Size: 13% x 194 x 3@

Dates: 1913 - =
Quantity: 2 volumss
Thu-b indox to plaintiff and defendant

Index:

This is a record of cases stetted by the State's Attorney, after
four Court terms showing the dates, docket number, plaintiff and
defendant, the procedure in the case with dataes and the notation
| that the case has been stetted. Stetted cases seldom return to
the Court for further actions; they have generally been settlsd

outside of court

15.| DoC .

RECOFMENDATION: RETAIN PERMANENTLY.

KET OF FINISHED CASES

This raecord was a duplication of the permansnt dockets but included
only finished cases.. '

CHANCERY RECORD OF DIVORCE DECREES - = ' _
- . ot \vA

Size: 1h" x 20m x 3v

Dates: 18h6-1852 1857-1860, 1866-1870, 1872-1951
- Quantity:s 18 volumes

File Arrangement: Chronologlcal

Annual Accumulation: Discontinued

Index: Thumb Index to plaintiff and defendant

RECOM{ENDATION: RETAIN PERMANENTLY : TRANSFER T0 THE HALL
..’ OF RECORDS.

"\;60

* 7.

Sizes 14" x 20" x 2¢

Dates: 1908 = «

Quantity: L volumes .
Chronological

File Arrangement:
Indexs Thumd index to parties

This is an index to the Chancery Papers in divorece and annulment
proceedings, resulting in decrees of diverece or annulment showing
the case number wunder which the papers are filed, the names of
the parties, dates, the substance -of the decree, and testament of
the Clerk and the Judgs. ,

RECOMMENDATIONs RETAIN PERMANENTLY.

INDEX OF PLAINTIFFS AND DEFENDANTS (DIVORCE)

Size: 14" x 17" x 1
Dates: 1908«1952

s

Quantity: 1 volume
Annual Accumulation:  Discontinued

_IndaX: Thumb indax to plaintiff




ORI H'f&-li.M S . . —_ — SCHEDULE _
. (1-1-Be) - “ " RE\ ~EST FOR RECORDS RETENTIC™  SCH..ULE NO. ' (v 4.z s
Hall of Records (Continuation Sheet) PAGE -
Commission NO. 1.
4 ' S. Description of Records 6. Recommenidation
. Item Describe records accurately. Include title, form number, size of documents, of Hall of Records
No work or activity to which the records relote, inclusive dotes and quontnty and Board. of Public
) (cubic or linear feet). Show recommended retention period. Works.
This is an index to divorce proceedings by names of the plaintiffs
end defendents, listing the number of the case, the folio of the
Chancery Record, the date of the divorce and the Court costs.
. HECOMIENDATION: RETAIN PERMANENTLY. ; =
- S
. 18. | JUVENILE PAPERS (JUVENILT CAUSES) ' a
. =
: Size: Folded papers 0=
‘ Dates: 1946 - - b o
Quantity: 3 document files = o
File Arrangemsnt: Ky case number © 8
Index: Juvenile Court Docket :f S
354
This file contains original court papers relating to procedure of : =
the Circuit Cowrt acting on Juvenile matters. Iach case is assigned &%
a case or dockebt nmnber and 2ll or soms of the following papers —
‘are filed: —
=
b o
... ' Potitions
' Affidavits
Court orders and writs
. Bonds
‘ 4 Hearings
Findings
Commitments and Releases
| RECOMMENDATION; RETAIN PERMANENTLY.
19. | JUVENILE COURT DOCKET
A -Size: lh“ x 20" x 1" :
Dates: 1946 - - !
Quantity: 1 volums o
lle Arrangement: Chronological
index: Thunmb index to name of Juvenils
The Juvenile Dccket shows the case number assigned to the Juvenile
Papers, the date of filing petitionsand affidavits, the ordérs of
the Court, the bond, dates of hearings and i‘indings, the final order,
and commitments and relsases. : .
j RECOMMSNDATIONs RETAIN PERMANEWTLY,
20, ADOPTION PAPERS
L Size: L" x 93" envelopss
? . Dates: 1947 = =
' Quantity: 1 document file drawer
| File Arrangement: By case mmber
i 1 Indsx: Adoption Docket
A1l Adoption papers are ssaled at the time the decrse is signed
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— _— SCHEDULE a0
RE JEST FOR RECORDS RETENTIC SChuoULE no. . C2-146
PAGE
No. 8. i

. "ronu'nﬁ-n'u 1A
(11-1-86)
{Continuation Sheet)

Holl of Records
5. Description of Records

6. Recommendation
of Hall of Records
and Board of Public

Works.

el
(Yo
No (cubic or linear feet). Show recommended retention period.

Commission
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quoantity

RECOMMENDATIONs RETAIN PERMANENTLY.

ADOPTION DOCKET
Size:

21.
U x 18" x 2

Dateg: 194LT - -
Quantity: 1 volws
File Arrangemsnt: Chronological

Thunb index to pstitioner and adcptse

Iandex:

orders of the Court, and the report ol the
Board, with the Couit decree of adeoptlon,

RECOMMENDATION: RETAIN PERMANENTLY.

22, MARRIAGE LICENSE APPLICATION LIST
‘ ' Size: Folded shesets
: Dates: 1796-1836
Quantity: 1 document file
TMloe Arrangement: Chronological

marrlage licenses by year,

of the appllicants.
RECOVMMENDATION: RETAIN PERMANENTLY.

MARRIAGE LICENSE APPLICATICNS

lh" x 13" x 3n
1938-1952

23.
Size:

Dates:
Quantity:

Annual Accumnlation:
Index to Marrlages

RECOMMENDATION: RETAIN PERMANENTLY.

by the Court and the adoption is recorded in the Adoption Docket.

This 1s a dockat type rzcord of adoptlon petitions and astion of
the Circuit Court, showing the case number, names of tho petitioners

and the adoptess, the dates of filing pastitions, aflidavits, the
Somersel County Welflare

This is a handwritten, chronological 1list of persons applying for
month and day,and recording the color

8 volumss :
Conbined with Itenm -

Index:
This is a serialiged application showing names of the parties, their
residence, age, color, nativity, the names of consenting parties
if either are minors, relationship, if any, and signatures of the
After

applicant and the Clerk, and ths notation of recordation,
July 1, 1952, the applications were combined with the Marriage
Licensc Raecord and a seoction was added to provide for the Clerkt's

cortification of the Minister's Marriage Return.




- SCHEDULE . - .
: No. (8-146

' ‘ronm‘u‘ﬁ_-ﬁu 1A . [ —
;. (1-1.88) /\‘REs‘aEST FOR RECORDS RETENTIC SCHu.uULE
" Hall of Records (Continugtion Sheet) PAGE
Commission _ . NO. 9, ‘
| 4 . ‘ 5. Description of Records 6. Recommendation
. Describe records accurately. Include title, form number; size of documents, of Hall of Records.
l\gem work or activity to which the records relate, inclusive dates, and quantity and Board of Public
° (cubic or linear feet). Show recommended retention period. ‘ Works.
...

2L.| _RECORD OF MARRIAGE LICENSES

Sizes 14" x 20" x 3¢
Dates: 1666 - -

Quantity: L volumas
File Arrangements Chronological

Index: Index to Marriages

_ Audit: State audit

This record lists the date and names of the persons applying for a

license, their residsnces, age, color, whether married or single,
From

and theilr relationship, if any, and degree of relationship.
January 1, 1938 to July 1, 1952, the Record of Marriage Licenses

and the Index to Marriages (Item 25) were combined in one volume;
after July 1, 1952, separate seriss wore resumed for these records.
Marrlage License Applications (Item 23) was ccmbinsd with the _

Record of Marriage ‘Licenses in 1952,
RECOMMENDATIONs RETAIN PERMANENTLY.

APPROVED
HALL OF RECORDS COMMISSION

INDEX TO MARRIAGES

. 25.
7 Size: 14" x 16" x 20
- Dates: 1866 =~ =

Quantity: 7 volumes
File Arrangement: Chronological

The Index to Marriages records the names of the applicants, the
page mumber in the Record of Marriage Licenses, and the license

numbar. A

On January 1, 1938 the Index and the Record of lMarriage Licenses

| (Item 2L4) were combined wntil July 1, 1952, when a separate index
was reinstated in two volumes, one volums for malss and one for ~

femalas, _
RECOM/ENDATIONs RETAIN PERMANENTLY.

26. | 'MARRIAGES - SEALED
Sizes 33" x 84" envelopes

Dates: 1956 - -
Quantity: % document file drawer
File Arrangement: Chronological by license numter

Index: Index to Marriages

This is a ssaled file of marriage papers containing the dootort's

‘ certificate of pregnancy and the marriage license copy. The applica-
tion for and issuance of the licenss to marry are recorded in ths

Record of Marriage Licenss. Marriages of this nature involve a minor
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PAGE
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No.

5. Description of Records
Descnbe records accurately. Include title, form number, size of documents,
work or activity to which the records relate inclusive dctes and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

27. -

28.

female who is pregmmt and ths certificate of a doctor to that .
affect is necessary if her parents refuse consent to t.ha marriage.

RECOMMENDATION: RETAIN PERMANENTLY.

CIVIL AND CRIMINAL PAPERS (OLD SERIES)

Size: L" x 11" pockets

Dates: 1876-1886, 1900-1940

Quantity: 162 document files

File Arrangement: Chronological by docket or case number
Index: Civil and Criminal Dockets

This £ile contains all or soma of the original Cowrt papers pertain-
ing to the followings

Appearances

Judicials

Civil and Criminal Appeals
Trials

Continuances

Recognlzances

Presentments

Court Decisions

Miscellansous supporting papers.

Since 1940 Civil and Criminal papers have been filed separately
(Itema 29, 31).

RECOMIENDATIONs RETAIN PERMANENTLY.
CIVIL AND CRIMINAL DOCKRTS (OLD SERIES)

Size: 14" x 20" x 1v .

Dates: April, 1613, Jan. 1862, 1900-19L9

Quantity: 201 volumss

File Arrangement: Chronological

Annual Accumulation: Discontinusd

Audit: State audit

Index: Thumb index to0 page number; Criminal Index;
Defendant and Plaintiff Index to Chancéry Records

The Permanent Dockets show the case or docket mumber, dates, the lawd
yers' initials, the plaintiff and defendant, and the action of tha
Court. The Docket is arranged in sections--Apvearances, Judicials,
Civil Appeals, Criminal Apneals, Trials, Criminal Appearances, Con-
tinuances, Recognizances,Presentments, and Miscellaneous, Beginning
with the first Court term in 1950 the combined Civil and Criminal
Dockets were separated and continued in separate series (Items 31,3L)
The dockets for April 1813, and January 1862, are missing from tha

APPROVED
HALL OF RECORDS COMGI_ZION




dh SCHEDULE g g />

‘rorM NA.RM 1A . e >
(15-1-86) " REYEST FOR RECORDS RETENTIC SCHuuwULE NO. - 6
Holl of Recordi (Continuation Sheet) PAGE A
Commission : NO. 1. ‘
5. Description of Records 6. Recommendation
‘of Hall of Records

4
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate inclusive dctes and quonmy ond Board of Public
Works. :

tem
No. " (cubic or linear feet). Show recommended retention period.

set deposited in ths Hall of Records.’

A. RECOMMENDATION: RETAIN PERMANENTLY

. B. RECOM:ENDATION: TRANSFER TO THE HALL OF RECORDS DOCKETS «
» FOR APRIL 1813 AND JANUARY 1862. .

29.|ROUGH DOCKETS

Sizes- 12v x1L® x 1¥
Dates: - 1809-1811, 1813,1822, 182k, 1827-53, 1856, 1862
Quantity: 177 volumes
File Arrangemant: Chronologiecal
The §‘ough dockets are prepared solely for the temporary use of the
Clerk, the Judges, and State's Attornmsy and are of no further value
The

after,thay have been transcribed in the permanent dockets.
rough dockets are non-record according to the meaning of the statute

governing non=-record material (Art. L1, Sec. 179, Annotated Code of
Since the rough dockets subsequent to 1903

Maryland, 1957 Ed.).
have already been declared non-record in Schedule C-28, Item 3,
scheduls applies only to the dockets prior to 1903.

- | The rough dockets for 1809, 1810, 1811, 1822, 1830, and 1831 should
be transferred to ths Hall of Records to provide coverage for years
The

missing from the Hall of Records set of permanent dockets.

recommendation below applies only to those dockets which are to be
transferred to the Hall of Records for the reason stated. - °

RECOMMENDATIONs RETAIN PERMANENTLY; TRANSFER ROUGH DOCEETS
" | : FOR 1809-1811, 1822, 1830-1831 TO THE

HALL OF RECORDS.

"“RPPROVED
HALL OF RecoRpg COMMISSIOy -

CIVIL PAPERS (MEW SERIES)
Sizes  1Lm % 11% pocksts-

Dates: 1940 « = :
Quantity: 37 document ﬁ.les B

File Arrangement: Chronological - '
Defendant and Plaintift Index to (‘hancery Raoords -

' Index:
This fils contains all or soms of the original Court papera pertain-

ing to the follom.ngz .
Recognizances

Appearances :
. Judicials Civil Apoeals
S Trials Court Decisions
® - Continuances S o

RECOMAENDATION:

RETAIN PERMANENTLY. -
R
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6. Recommendation

5. Description of Records

Describe records accurately. Include title, form number, size of documents,

of Hall of Records
and Board of Public

Works.

o

work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period. ' : :

~ 31,| CIVIL DOCKETS (NEW SERIES)

These dockets show the date and docket number, lawyer'!s initials,
and names of the plaintiffs and defendants, the Court procedure, and
the Court decizions. In some instances Court costs are shown.

32.| CRIMINAL PAPERS (NEW SERIES)

Size: 1L x 20" x 3%
Dates: 1950 « -

Quantity: 3 volumes
File Arrangement: Chronological

Audit: State audit
Index: Thumb index to defendant and plaintiff

RECOMVENDATION; RETAIN PERMANENTLY,

33.

Size; . L" x 11% pockets

Dates: 1940 - - :
"Quantity: 10 document files
File Arrangement:s Chronological by docket number

Indsx:  Criminal Index
This file contains originai Cowrt papers relating to the followings

Presentmants
Criminal aprearances

Trials

Continuations

Recognizances .
Criminal Appeals .
Court Decisions

. RECOMENDATION: RETAIN PERMANENTLY,

CRIMINAL INDEX

Size: 14" x 18m x 2v
Dates: 1947 = -
Quantity: 1 volumes ‘
File Arrangement: Chronological -
, Indexs Thumb index to names of plaintiff and defendant

This record is an index to the Criminal Docket and to ths Criminal
Papers (Items 3L, 32). The Index shows the names of the plaintiff
and defendant, the case number, (pags number when indexing the old
series dockets), and the Court term and year.

~ BRECOMENDATIONs RETAIN PERMANENTLY,

. -

RPPROVED
HALL OF RECORDS COMMISSION
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work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period. i

* . ~ N
" [MORM HB-RM 1A R : iy SCHEDULE
;  (11-1.86) r REL~EST FOR RECORDS RETENTIC SCH.uULE NO.
Holl of Records (Continuation Sheet) ~ PAGE.
Commission NO. 13, . r
5. Description of Records 6. Recommendation
Describe records accurately. Include title, form number, size of documents, of Hall of Records.
and Board of Public
Works. -

| CRIMINAL DOCKETS (NEW SERIES)

3L,

The Criminal Dockets show the date and docket number, the lawyer's
initials, names of the plaintiff and defendant, the Cowurt procedure
with dates. In some

and decision in disposition of the case,
instances Court cosis are shown. ,

{GRAND JURY DOCKET

Sizes 1L" x 20" x 37
Dates: 1950 - -

Quantity: 2 volumes
File Arrangemsnt:; Chronological ,
Index: Thumb Index to Plaintiff and Defendant

RECOM{ENDATIONs RETAIN PERMANENTLY.

36, [RETURNED PROCESS ORDERS .

Size: 10" x 13% x 1®

Dates: 1925 = =

Quantity: 2 volunes

File Arrangements Chronological

This 4s a docket of bills of indictment presented to the Grand Jury
showing the Cowrt term, namss of ths defendant and ths plaintiff, the

namas of the witnesses, and the indictmsnt.
RECOMMENDATIONs RETAIN PERMANENTLY.

Sizes Folded papers

Dates: 1950 - -
1 document file drawer

Quantity:
File Arrangement: Chronological

- IThis file contains the Court order for summonses and subpoenas for
Court appearances in civil and criminal cases. They are orders on
the Sheriff to serve the papers, and show the names of ths plaintiff

the arder and of the appearance.
This information is

vice and returns the order to the Clerk.
racorded in the Civil or Criminal Dockets.

RECOMENDATIONs RETAIN PERMANENTLY.

37. |RECEIPTS OF PROCESS
Size: 34" x 83w

and defendant and of the person baing served, the date of issuing
The Sheriff notes the date of ser-
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Datess 1950 - -
% document file drawer

Quantity:
File Arrangements Chronological
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o LT SCHEDULE
. : NO. - - j i G

. ‘ronm 'H‘R-F'IM 1A //\' -
 (1-1.86) ¢ . RE\<EST FOR RECORDS RETENTIC SCHuwULE
Hall of Records (Continuation Sheet) PAGE
-Commission NO. lh. i
- : *S. Description of Records 6. Recommendation
dfem Descnbe records accurately. Include title, form number, size of documents, of Hall of Records
No work or activity to which the records relote inclusive dotes and quonmy and Board of Publlc
) (cubic or linear feet). Show recommended retention period. Works,

°

This file 1s composed of receipts from out-of-State Clerks of Court
showing that requests for subpoenas and sumrtonses have been delivered

to the Sheriff for service on a specified date., This notation ias
posted to ths Civil, Criminal or Chancery Docket.

RECOMMENDATION: RETAIN PERMANENTLY.

38. | DEEDS (ORIGINAL)

Siza: Document size

Dates: 1723 - -

Quantity: 155 document files

File Arrangement: Chronological
Index: General Index to Land Records

APPROVED
HALL OF RECORDS COMMISSION

This file contains the original deeds, mortgages, plats, bills of sale,
certificates, agreements, and bonds and commissions dsposited with
the Clerk for recordation. The originsl desds and mortgages are

transcribed in the Desd serdes.
. RECOMENDATION: RETAIN PERMANENTLY.

39. | DEEDS SERIES (LAND RECORDS)

Size: 14" x 20" x 3¢

Datas: 1665 - =

Quantity: 278 volumes

File Arrangement: Chronological '

Index: Thumb index by name and in tha General Index to

‘ l Land Records

The original transcribed deeds series to Decémber 1789 is deposited
in the Hall of Records and the Clerk'!s copy prior to 1789 is composaﬁl
of projection prints and typescript. This record includes mortgages
and releases,’bills of salej; commlssions, certificates, and agree-

mants. (‘ RPATD . “p“k‘(bcluq\ao\

aEcomvmmeom RETAIN PERMANENTLY.

- L4O.| GENERAL INDEX TO LARD RECORDS (DEED INDEX)

Size: 14" x 18" x 3"

Dates: 1665 = =

: Quantity: 30 volumss

File Arrangement: Chronological

‘ . -. Index: Kineo-Philbrick System, Cott System after 1940

This index shows the names of the grantor and grantee, the type of
instrument, and the liber and folio of recordation in the Deed
series. The indexes for each period are prepared in two volumes,
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N
7 REvEST FOR RECORDS RETENTIC SCH.wULE

(Continuation Sheet) PAGE »

NO.

.15,

6. Recommendation
of Hall of Records

.5. Description of Records

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity ond
' orks.

(cubic or linear feet). Show recommended retention period.

and Board of Public

Commission
4,
Item
No.
ons

L1.

are
to property (Art. 21, Sec. 66, Annotated Code of Maryland, 1957 Bd.)

for grantvors and one for grantees, Conditional Contracts of Sale
recorded in this index when the chattels involved are affixed

RECOMMEMDATIONs RETAIN PERMANENTLY.
MORTGAGE LOOK '
Dates: 1891-1915
‘Quantitys L volumes
File Arrangement: Chronological
Discontinued

This record lists the mortgages and mortgagor, the assignse, the
date of the mortgage or deed of trust and the amount, the tax
oredited, the date of payment of taxes, and the date of the mortgage

roleasa.

PLAT BOOKS |
Size: 18" x 26" x 3
Dates: 1940 - -
- Quantity: 6 volumss "
Chronologlical as received

This is a transeription of chattel mortgaéésﬂand releases recording

Anmnual Accumulations
Indexs Thumb indsx to mortgages

RECOMMENDATICON:s RETAIN PERMANENTLY,

File Arrangement:
Index: In the Grantee lIndex

This file contains plats and maps required to be filed with the
Clerk which are too large to file with the original Deeds. °

RECOMENDATION: RETAIN PERMANENTLY.

CHATTEL RECORDS
N m" x 1.8" X 3“
Dates: 1933 =7 &~ ¢ . LT e T

1¥ volumes

Quantity:
File Arrangemsnt: Chronological
' Thumb index to mortgagor and mortgagee; General

Indexs
Index (Item 16)-

Size:

i

the name of the parties, the consideration, a deseription of the
goods, chattels or personal proverty mortgaged, the terms of repay-
ment, the signatures of the parties, the notarization, and the nota-

tion of recordation and release by the Clark.

APPR(
MALL 0 OVED

F RECORDS CommissIon

| RECOMVENDATION: RETAIN PERMANENTLY,







